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How to Record a Meeting in Zoom and
Insert the Recording in Canvas?

What would you like to start with?

How to record a Zoom meeting ‘

Where to find my Zoom recording ‘

Adding my Zoom link to assignment submission ‘

Adding Zoom link to discussion board

Adding Zoom link to assignment instructions ‘
~> Begin Recording

Record on this Computer #H4OR
Record to the Cloud ®OC

dc b U am

Irvite: Manage Participants Share Screen Record jreakout Rooms

While in a meeting,
1. Click on Record to open a drop-down menu.

2. Click on Record to the Cloud, or use the keyboard shortcut: Control+Shift+C for Windows, or
Command+Shift+C for an Apple computer. Note that Record on this Computer will only create a
local copy, and you will not able to access it from any other device.

Q¢  Consider always recording to the cloud, as this will make all of your meeting recording
available on any device.

Click to continue
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> End Recording

P U ® T = a8

Invite Manage Participants Share Screen Chat Pause/Stop Recording Breakout Rooms

=

To end the recording, click on the square Stop button.

Click to continue
~> End Meeting

After ending the recording, click on End Meeting.

The recording is now processing. You will receive an email when the recording is finished
and ready to use.

Finished

By Email

1. Open the email you just received
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Hi

Your cloud recording has been processed.

Zoom recordings are now being saved to My Media accessible through either
Canvas or by going to video.byui.edu).

Students can only access their My Media through Canvas (I-Learn).

Learn more about My Media by reading this Self Help article.

Please call (208) 496-1411 or visit IT Services if you have any questions.

2. Congratulations, now you have your Zoom recording!

My Media o
Q  Ssearct Medi
Filters > Sort By: Creation Date - Descending v = = ACTIONS ~
0
0 o Personal Meeting Room b s o
Rcorting i Cores Zoom Recoerding ID: 7099734295 UUID: InnX15/2QqCY2tdV3ikflg== Meeting Time: 2022-04-08
c— 05:01:59pm
et Private
01:22
By Canvas
1. Open your Canvas Page. On the left side of the screen, click on “My Media"”
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%)
Dashboard
Courses

ooo
ooo

Calendar

2. Congratulations, now you have your Zoom recording!

My Media 22| © Watch List

Q Search My Media

Filters > = = === NYTIETRG ACTIONS ~

Sort By: Creation Date - Descending v

]
U sacag Personal Meeting Room Lk & @
Mo to Bmcord a Mssting in Zosm snd st the
== i Zoom Recording ID: 7099734295 UUID:
- InnX15/2QqCY 2tdV3fkflg== Mesting Time: 2022-04-... show Mare
e
0122
_ Owner = on April 8th, 2022 ® 0
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-> First go to "My Media"

Click to continue ‘

~> Open up the Zoom recording that you would like to submit to
your assignment

My Media © Watch List

Q

@

-

O

<
I
..I
.
2]
|

Personal Meeting Room

6865446320 UUID: zBovihSvTqKVKYKVFcBaXA-~- Meeting Time: 202

Click to continue
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-> Click "Actions" in the bottom left corner, below the video (1).
Then click "Edit" (2)

2023-04-25 08:42:35

R

Personal Meeting Room

# Edit
-

@ Publish

b Analytics

© Add to Watch List

@ Launch Editor

o Delete

Click to continue
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~> In the top right corner of the video, click the "share icon" (1) and
copy the URL (2).

% Copy this text!

Click to continue ‘
~> In Canvas, go to the assignment that you need the Zoom link for.

£+ Woeek 01: Getting Started Complete All tems |

i [® W01 Teaching Notes (Do NOT Publish)

=g W01 Orientation to Online Learning o :
. \’\:’31 j\..cl.'i‘vityTvDe : Syllabus o
5 Wo1 .f\L,Li,vi,l_yh.DC : lcebreaker 0 H
n o \":'{.‘1 L.'Jui:'I Proctorie Practice (Remotely Proctored) o :
i B Zoom ?is{usmnn °
Click to continue
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-> Open up the assignment and click submit/start assignment

Start Assignment

Click to continue ‘

~> Select "Website URL" (1) and paste the Zoom link in the "website
URL:" box (2). Then "Submit Assignment"

File Upload Text Zntf‘;\_//’t’\a’cbsitc URL Media Google Drive Google Drive (LTI 1.3) Office 365

Copy and paste the link to the web site you'd like to submit for this assignment.

Website U RL‘_‘-J.

Cancef ) Submit Assignment

Click to continue

~> All done! It should show you have "submitted" in the top right
corner of canvas.

Submission

~ Submitted!
Apr 25 at 11:43am

Finished
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-> First go to "My Media"

Click to continue ‘

~> Open up the Zoom recording that you would like to submit to
your assignment

My Media © Watch List
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Personal Meeting Room

6865446320 UUID: zBovihSvTqKVKYKVFcBaXA-~- Meeting Time: 202

Click to continue
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-> Click "Actions" in the bottom left corner, below the video (1).
Then click "Edit" (2)

2023-04-25 08:42:35

R

Personal Meeting Room

# Edit
-

@ Publish

b Analytics

© Add to Watch List

@ Launch Editor

o Delete

Click to continue
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~> In the top right corner of the video, click the "share icon" (1) and
copy the URL (2).

% Copy this text!

Click to continue ‘
~> In Canvas, go to the assignment that you need the Zoom link for.

£+ Woeek 01: Getting Started Complete All tems |

i [® W01 Teaching Notes (Do NOT Publish)

=g W01 Orientation to Online Learning o :
. \’\:’31 j\..cl.'i‘vityTvDe : Syllabus o
5 Wo1 .f\L,Li,vi,l_yh.DC : lcebreaker 0 H
n oo \":'{.‘1 L.'Jui:'I Proctorie Practice [Remotely Proctored) o :
i B Zoom ?is{usmnn °
Click to continue
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-> Open up the assignment and click submit/start assignment

Start Assignment

Click to continue ‘
> Click "Reply"

@ Published
This is a graded discussion: O points possible
WO1 _ActivityType_: Icebreaker
No message
Unread @ 3] ]
“ Reply

Click to continue

-> Then click the "Link Icon" (1) and click "External Link" (2)

Edit View Insert Format Tools Table

12pt ~  Paragraph B I U A~ £ -~ Tlocov B~ v B~ b= =v = v
N

= = o B~ V= O
- B

Course Link

Click to continue
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-> Add the Text (1) and then the Link (2), then click "Done" (3)

Insert Link X

Text
"

Zoom Video Reply
Link
\“___,;

https:/cdnapisec.kaltura.com

Click to continue
~> The link should then be added to the discussion reply, and

available for others to click on and view, once saved it should look
like the following:

Finished ‘
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-> First go to "My Media"

Click to continue ‘

~> Open up the Zoom recording that you would like to submit to
your assignment

My Media © Watch List

Q
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Personal Meeting Room

6865446320 UUID: zBovihSvTqKVKYKVFcBaXA-~- Meeting Time: 202

Click to continue
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> Click "share" below the video (1), and copy the embed code (2).

Share 0,

<iframe id="kaltura_player”

Copy this code L
“

Click to continue

~> Then open up the canvas course and open up the assignments
tab in the left navigation

BYU Home
IDAHO

Secure Exam Proctor

@ Announcements &

Syllabus
Modules
Grades
&
Dashboard Submit Final Grades
People

Courses .
Contact List

Zoom
Calendar

Course Help

Assignments &

Discussions e

Click to continue
~> Open the assignment that needs the Zoom video added to the
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instructions, then click edit in the top right corner.

rr—

Zoom Discussion a4 Edit

S

Submit Zoom link
Points 20
Submitting a2 text entry box, a website url, a media recording, or a file upload
Duc For Available from Until

Click to continue

> Click the HTML editor (1), and paste the Zoom Iframe embed
code where it is needed. (2)

Click to continue
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> Click the HTML editor (1) and check the instructions, then click
save OR save and publish (2).

N
Finished ‘
Congratulations, you are done!
Copy Progress to Clipboard
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